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6.2.2 - The functioning of the institutional bodies is effective and efficient as visible from
Policies, administrative setup, appointment and service rules, procedures, etc.

Governing Body of the college meets biannually in order to discuss various issues related to the
development of the college and its academic standards. It includes approval of the strategic plan
of the college which sets aim and objectives and identifies the financial, infrastructure and
staffing needs of the college. The IQAC, various development committees in consultation with
principal take the required decisions through participative work culture model. Detailed plan that
takes care of the short term as well as long term goals of the college with execution plan is
developed in association with senior faculty members, HOD’s, IQAC members. All
administrative matters including compliances of various regulatory bodies, establishment,
campus maintenance, student admissions, scholarship are handled by the Principal and office
administrative staff. Student activities are handled by respective committees. The examinations
related work is handled by College Examination In charge (CEI), under the guidance of the
principal. Grievance Redressal committees are constituted to provide a mechanism for Redressal
of student/staff grievances. As per the guidelines, Women Grievance cell comprising of senior
teaching members is also established. The management promotes participative work culture
which involves students as well.
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ERP (Enterprise Resource Planning) Document

To use a system of integrated applications to manage and automate all the activities
concerning Academic, Administrative, and other tasks in the college. It is done with

support from different resources like our own website, university website, state
government, and various type of software

Implementation of ERP in Academic Process

The following areas of the Teaching-Learning process were taken for partial
automation.(Staff& Student)

ﬁ___r Syllabus, lesson plan, planning of teaching hours, teaching methods
i[ and aids, Student database and creation of learning resources) l
: i

1 Student Attendance (Daily attendance, weekly attendance, and

master attendance for monitoring the student performance)
\

~ Student support activities (internal mark “entry, compilation, and

conversion of internal marks, log in Email creation, online fee
—| payment, choice of open elective and feedback system, development
. {_of student ;

r Staff support activities (creation of d_éabase, s-tafiffbg;s‘c-)_hal/oﬂ;lcial' )
portal, attendance, MIS staff android app, MIS linked to salary and

compensation, leave entry, payroll connectivity, and performance
* appraisal)

( Administrative Area (Admission, Enquiry, Selling/Processing of
application, student database, Transfer certificate, Project Bonafide
_ certificates etc.)

[ » . . "
Finance area-Accounting and report generation, payroll, online fee

payment, mobilization of funds using ERP
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Partial Automation of Office and Administration (Generation of various reports, Fee,

Exam, Admission, etc.)

ERP Documents and Screenshots are classified

Academic
red | ‘ Administra
Sk S \ tion
Screenshots
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Examination
'management
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Automated Reports on admission inquiries

>

\ > Course Wise Applied List

> Course Choice

\ Admission Register Report
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Updation /Import of shortlisted Student Data into database along with

’ Course applied

Qualification

-

Category (Gen/SC/ST etc.)

r—

Postal_Address
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Pedagogy (learning Management)

,Coufseg subjects, batches, etc. can be added, edited, removed, etc. as per
institutional need

---------------
-------------------------------------------

-------------
----------------------------------------------------------------------------------------------------------

!)edﬁning Learning pedagogy like CO & LO and mapping of PO with CO ’
is done. J

------------------------------------------------------------------------------------------------------------------------

Project and Assignments are assigned by faculty and the same can be
intimated to the students.

Lesson Plan is prepared for each subject

Remedial Classes & counseling

.......................................................................................................................

Study Materials are circulated for flipping classrooms, during study, post }
study. }

....................................................................................................
...................
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Examination Management User Login with specific rights:

‘Generat Exam Issua A
Application form for  tick ‘:ﬁle‘ of Hall Enter examination Conduct of
downloading | Downloading option attendance Examination
1 Semester Wise
Enter Grade '| Generate Results g;ﬁ:&?&e and demote gy dent
1 Performance

................................................................................................

Exam fee Paid and

pending shifton ] Session wise Exam Overall Exam time

Exam fee applied

Report details Report Time Table table
%\&m _Absentee || |g
'Report Arrangement|| |y yi Room | gy am Hall Tick Eaide Bats
;Bo?l?d Copy & | | Allotment Details i Hall Tickok Report
Consolidated
: Practical Exam
'Exam attendance | sE:r;larrnn:rt;endance . i%r;]::tt:cs Exa  Absentees report
Internal marks
i
Marks| '
get:';“:l Mark Sheets | Semester Mark sheet
Duplicate Semester ggglﬁ?:iit »l
‘Mark Sheet Mark sheet
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E-GOVERNANCE POLICY

TO ‘be. recognized nationally and internationally, every educational
institution must have a good E-Governance Policy, a good Governance
Document, and good Government initiatives. BIT has established an
excellent E-Governance Document and has been implementing several good
E- Governance initiatives to maintain and make its mark as one of the
country’s Institutes of Excellence among the Higher education institutions.
For the system to run smoothly, governance must be made inclusive,
participatory, accountable and transparent.

Objectives:
Incorporate e-governance in to several departments of the organization.
To enhance the effectiveness of the operations.

1.

A

3. To encourage transparency and accountability.

4. To minimize the use of paper in office administration.
5.

To facilitate internal and external communication among the
various departments of the institute connected through internet.
6. To ensure easily accessible information

Policy:

E-Governance policy is implemented in the following arcas
1. Planning and development
2. Administration
3. Finance and Accounts
4. Student Admission and Support
5

_ Examination
E-Governance must be followed 1n order to create an honest and effective

governance system within the institution

Website:

The website must be functioning and reflect the operations of the institution. Offers an easy
access to information on all activities, changes, and other important information to the visitor.
For updating information, maintaining and working of website, the institution needs a service

provider and a system administrator.
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Accounts:

Tally Gold software is used by BIT (Pharmacy) to keep track of finances
and accounting. Appropriate security measures should be adopted to ensure
transaction confidentiality. Existing workers must be trained, and existing
software must be updated on a regular basis. For financial management, the
office will continue to use Tally Gold software.

Library:

For the benefit of students, the institution has a large library with more ¢€-
learning facilities. Teachers and students are also involved. BIT (Pharmacy)
uses Delplus, Digital Library, DELNET to gain easy access 10 library services.
In the same vein, newer e-subscriptions to learning materials and journals aré
required based on the Library Committee’s recommendations.

Examinations:

— e

BIT is an affiliated college to JNTUH. Hence all the examinations are conducted
as per the notifications given by JNTUH. Admissions, attendance, exam
registrations, hall tickets, and marks uploading will be completed via JNTUH
website. The college Exam Incharge is responsible for managing the entire
examination process under the supervision of the Principal, and while handling
examinations, secrecy and confidentiality is maintained and work will be
completed with great care and attention.
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IMPLEMENTATION OF E-GOVERNANCE IN AREAS OF OPERATION

S.No Areas of e-Governance Software

1. Finance and Accounts Tally Prime Gold

2. Student Support Delplus, DELNET,NDL
3. Examination Work JNTU Website

1. FINANCE AND ACCOUNTS

Tally Prime Gold is used for finance and accounts. It is used for final accounts purposes,
payments, Receipts
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2. STUDENT SUPPORT
LIBRARY:

Delplus & DELNET are fully featured, scalable library management system used
to maintain the record of the library. It stores the data regarding issues and
rcturnso1booksborrowedbystudentsandfacuItymemberswiththerCSpectivesubmissi
ondates, searching titles, journals, and other library reports.
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3. EXAMINATIONWORK

All the examinations are conducted as per the notifications given by JNTUH.

Admissions, attendance, exam registrations, hall tickets, and marks uploading W'".be
completed via INTUH website, The college Exam In charge is responsible for managing
the entire examination process under the supervision of the Principal, and while handhpg
examinations, secrecy and confidentiality is maintained and work will be completed with

great care and attention.
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No: 2022-2023

Date:

Branch

1. Name of the Student
2. Father’s Name

3. Father’s Occupation
4. Date of Birth

5. Religion

6. Caste

7. Present Address

Phone/ Mobile.

8. Permanent Address

Phone/Mobile.
E-Mail
9. Qualification

Phone: 08414-252645, 9640909044 e-mail: bitpharm2009(@gma;l.com

Photo

sT||sc||BC| A |B| € |D|OC

SI.No | Course | Group

Year of % of

Institution passing Reg/Dist | pioiks

Division

1 10%

Inter/
Diploma

3 Degree

4 Btech

10.Rank

Eamcet/Pgcet

Signature of the Student
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E-Governance Policy

To be recognized nationally and internationally, every educational institution must have a
good E-Governance Policy, a good Governance Document, and good Government
initiatives. BIT has established an excellent E-Governance Document and has been
implementing several good E- Governance initiatives to maintain and make its mark as
one of the country’s Institutes of Excellence among the Higher education institutions. For

the system to run smoothly, governance must be made inclusive, participatory, accountable
and transparent.

Objectives:

Incorporate e-governance in to several departments of the organization.
To enhance the effectiveness of the operations.

To encourage transparency and accountability.

To minimize the use of paper in office administration.

To facilitate internal and external communication among the various
departments of the institute connected through internet.

6. To ensure easy accessible information

o b

Policy:

E-Governance policy is implemented in the following areas
Planning and development

Administration

Finance and Accounts

Student Admission and Support

Examination

S T

E-Governance must be followed in order to create an honest and effective governance
system within the institution

Website: The website must be finetioning and rellect the operations of the institution, Offers an casy
access 1o information on all activities, changes, and other important information to the visitors. For
updating information, maintaining and working of wehsite, the institution needs a service provider and a

system administrator.

Accounts: Tally Gold software is used Ay \to keep track of finances

and accounting. Appropriate security mESE\ 3 ? =gflopted to urﬁtnm%d
N TS A Bharat Mstitutof Techin ac
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transaction

ERP DOCUMENT

IMPLEMENTATION OF E-GOVERNANCE IN AREAS OF OPERATION

S.No | Areas of e-Governance Software Page no.
1 Finance and Accounts Tally Prime Gold 12

2. Student Support Delplus, DELNET, NDL 25

3. Examination Work INTU Website 6

1. FINANCE AND ACCOUNTS

Tally Prime Gold is used for finance and accounts. It is used for final accounts purposes,

payments, Receipts and Ledgers.
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1. STUDENT SUPPORT

LIBRARY:

Delplus & DELNET are fully featured, scalable library management system used
to maintain the record of the library. It stores the data regarding issues and returns
of books borrowed by students and faculty members with the respective
submission dates, searching titles, journals, and other library reports.

. i
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All the examinations are conducted as per the notifications giv

attendance, exam registrations, hall tickets, and marks upl ; .
INTUH website. The college Exam Incharge is responsible for managing the entire
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examination process under the supervision of the Principal, and while handling

examinations, secrecy and confidentiality is maintained and work will be completed with
great care and attention.
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E-Governance Policy

To be recognized nationally and internationally, every educational institution must have a
good E-Governance Policy, a good Governance Document, and good Government
initiatives. BIT has established an excellent E-Governance Document and has been
implementing several good E- Governance initiatives to maintain and make ts mark as
one of the country’s Institutes of Excellence among the Higher education institutions. For

the system to run smoothly, governance must be made inclusive, participatory, accountable
and transparent.

Objectives:

Incorporate e-governance in to several departments of the organization.
To enhance the effectiveness of the operations.

To encourage transparency and accountability.

To minimize the use of paper in office administration.

To facilitate internal and external communication among the various
departments of the institute connected through internet.

6. To ensure easy accessible information

W AW

Policy:

E-Governance policy is implemented in the following areas
Planning and development

Administration

Finance and Accounts

Student Admission and Support

Examination

s e by

E-Governance must be followed in order to create an honest and effective governance
system within the institution

Website: The website must be finctioning and reflect the operations of the institution, Offers an casy
access 1o information on all activities, changes, and other important information 1o the visitors, For
updating information, maintaining and working of website, the institution needs a service provider and a
system administrator,

and accounting. Appropriate sec
transaction
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ERP DOCUMENT

IMPLEMENTATION OF E-GOVERNANCE IN AREAS OF OPERATION

S.No | Areas of e-Governance Software Pagemo. |
1 Finance and Accounts Tally Prime Gold 1-2 B
2. Student Support Delplus, DELNET, NDL 5 B
) Examination Work JNTU Website 6 |

1. FINANCE AND ACCOUNTS

Tally Prime Gold is used for finance and accounts. It is used for final accounts purposes,
payments, Receipts and Ledgers.
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1. STUDENT SUPPORT

LIBRARY:

Delplus & DELNET are fully featured, scalable library management system used
to maintain the record of the library. It stores the data regarding issues and returns
of books borrowed by students and faculty members with the respective
submission dates, searching titles, journals, and other llbrary N{;“’AL
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E-Governance Policy

To be recognized nationally and internationally, every educa

good E-Governance Policy, a good Governance Document,

initiatives. BIT has established an excellent E-Governance Document and has been
tiatives to maintain and make its mark as

Higher education institutions. For
participatory, accountable

tional institution must have a
and good Government

implementing several good E- Governance ini
one of the country’s Institutes of Excellence among the
the system to run smoothly, governance must be made inclusive,

and transparent.

Objectives:

Incorporate e-governance in to several departments of the organization.

To enhance the effectiveness of the operations.

To encourage transparency and accountability.

To minimize the use of paper in office administration. .

To facilitate internal and external communication among the various

departments of the institute connected through internet.
6. To ensure easy accessible information

Policy:

E-Governance policy is implemented in the following areas

Planning and development
Administration

Finance and Accounts

Student Admission and Support

Examination

R N

owed in order to create an honest and effective governance

E-Governance must be foll
system within the institution
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¢f the operations of
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system administrator.
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transaction

ERP DOCUMENT

IMPLEMENTATION OF E-GOVERNANCE IN AREAS OF OPERATION

S.No | Areas of e-Governance Software Page no.

1. Finance and Accounts Tally Prime Gold 1-2

2. Student Support Delplus, DELNET, NDL 2-5

3. Examination Work JNTU Website 6 B

1. FINANCE AND ACCOUNTS

Tally Prime Gold is used for finance and accounts. It is used for final accounts purposes,
payments, Receipts and Ledgers.
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1. STUDENT SUPPORT

LIBRARY:

Delplus & DELNET are fully featured, scalable library management system used
to maintain the record of the library. It stores the data regarding issues and returns
of books borrowed by students and faculty members with the respective
submission dates, searching titles, journals, and other library reports.
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2. EXAMINATION WORK
All the examinations are conducted as per the notifications given by JNTUH. Admissions,
i;:endance, exam registrations, hall tickets, and marks uploading will be completed via
TUH website. The college Exam Incharge is responsible for managing the entire
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examination process under the supervision of the Principal, and while handling
examinations, secrecy and confidentiality is maintained and work will be completed with
great care and attention.
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E-Governance Policy

To be recognized nationally and internationally, every educational institution rsust have
good E-Governance Policy, a good Governance Document, and good (Government
initiatives. BIT has established an excellent E-Governance Document and has been
implementing several good E- Governance initiatives to maintain and make its mark as
one of the country’s Institutes of Excellence among the Higher education institutions. For
the system to run smoothly, governance must be made inclusive, participatory, accountable
and transparent.

Objectives:

Incorporate e-governance in to several departments of the organization.
To enhance the effectiveness of the operations.

To encourage transparency and accountability.

To minimize the use of paper in office administration.

To facilitate internal and external communication among the various
departments of the institute connected through internet.

6. To ensure easy accessible information

S o o

Policy:

E-Governance policy is implemented in the following areas
Planning and development

Administration

Finance and Accounts

Student Admission and Support

Examination

I

E-Governance must be followed in order to create an honest and effective governance
system within the institution

of the institution, Offcrs an casy

Website: The website must be functioning and reflect the operations
changes, and other important information 1o the visitors. For

the institution needs a service prov'der and a

access to information on all activities,
updating information, maintaining and working of website,
system administrator.

Accounts: Tally Gold software is u
and accounting. Appropriate securi
transaction
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ERP DOCUMENT

IMPLEMENTATION OF E-GOVERNANCE IN AREAS OF OPERATION

S. No Areas of e-Governance Software Page no. '
1. Finance and Accounts Tally Prime Gold 1-2

2. Student Support Delplus, DELNET, NDL 2-5 ]
3, Examination Work JNTU Website 6 |

1. FINANCE AND ACCOUNTS

Tally Prime Gold is used for finance and accounts. It is used for final accounts purposes,
payments, Receipts and Ledgers.
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1. STUDENT SUPPORT

LIBRARY:

Delplus & DELNET are fully featured, scalable library management system used
to maintain the record of the library. It stores the data regarding issues and returns
of books borrowed by students and faculty members with the respective
submission dates, searching titles, journals, @Eﬁ other library reports.
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2. EXAMINATION WORK

All the examinations are conducted us per the notifications given by JINTUH. Admissions,

atiendance, exam registrations, hall tickets, and marks uploading will be completed via

JNTUH website. The college Exam Incharge is responsible for managing the entire
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examination process under the supervision of the Principal, and while handling
examinations, secrecy and confidentiality is maintained and work will be completed with
great care and attention.
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